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RETAINING WALL PERMIT SUBMISSION REQUIREMENTS 

For a complete plan check, this submittal process must be followed 
 

1. Complete online permit application form in the Building Services Online Portal. If this is 

your first time working with Draper, you will need to create an account. 

2. Include with the portal application submission: 

A. Drawings in electronic PDF format. (See next page for drawing requirements) 

B. The applicable Contractor’s name as a contact. 

3. Pay $500.00 application fee.  This fee will be invoiced 24 – 48 hours after the permit is 

submitted and will be available on the portal.  An email will be sent indicating that the 

invoice is ready to be paid. The permit fee will be invoiced and paid at the time the 

permit is issued, and will vary depending on the project. An email will be sent indicating 

that the permit is ready to be issued after the remaining fees invoice is paid. 4. A 

preconstruction meeting with the Building Official is required to be held prior to 

issuing the permit. 

4. You will need to pay the following fees: 

a) $   250.00 – Retaining Wall Fee 

b) $   500.00 – Application Fee 

c) $   2,500.00 – Public Improvement Bond 

5. A preconstruction meeting with the Building Official is required to be held prior to 

issuing the permit. 

6. If owner- builder, be sure to complete the Owner-Builder Certification form. 

7. Additional information may be required to be attached, as instructed. 

Drawing Requirements: 
All submitted drawings must be properly formatted, in unlocked electronic PDF format, 

with consecutively numbered pages, inclusive within one PDF file (not individual pages.)  

All drawings should be drawn to scale. 

1. Submit both one (1) electronic PDF format, and one (1) hard copy of the Site 

Plan showing the location of the retaining wall on the property.  The site plan 

must: 

a) Be drawn to scale. 

b) Show locations of any existing buildings. 

https://draper.onlama.com/Account/Register.aspx
https://draper.onlama.com/Account/Register.aspx
https://dopl.utah.gov/wp-content/uploads/2022/09/contractor-owner-builder-certification-agreement.pdf
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c) Dimension distances from the proposed wall to property lines and 

adjacent structures. 

d) Show locations of any easements. 

e) Show the location and height of the retaining wall with elevations at 

the top & bottom of the walls and the setbacks between them. 

2. Submit both one (1) electronic PDF format and one (1) hard copy of Plans and 

Engineering Calculations in accordance with Municipal Ordinance 9-27-080 

(Fences & Visual Obstructions).  Plans & engineering calculations will be sent 
out for peer review & approval. 
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